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 MISSION STATEMENT   
The practical nursing faculty supports the mission and goals outlined by the Tennessee College of Applied Technology as reflected in the student handbook.
The mission of the Practical Nursing Program is to prepare individuals for successful mastery of the competencies required of the practical nurse and for successful completion of the national licensure exam.
PROGRAM PHILOSOPHY
Education of the practical nurse is characterized by its emphasis on clinical-practical experiences necessary to meet common nursing problems.  The curriculum is based on concepts from the biological and behavioral sciences in a planned sequence of correlated theory and clinical experience.  This is achieved through selected learning experiences progressing from simple to complex.  These experiences are provided in order to offer the practical nurse students the opportunity to develop knowledge skills and attitudes that are essential for the practice of practical nursing and for providing the foundation for continuing personal and professional growth and development.

Education is an ongoing process of learning.  Each individual is afforded the realization of his potential in a changing society enabling him to become progressively self directed and self disciplined.

B. OBJECTIVES 
Based on the school’s philosophy, our objective is to provide a practical nurse educational program that will prepare qualified candidates to become competent, entry-level, practical nurses. 

Upon completion of this course, the graduate will be able to: 

1. Recognize the individuality of the patient. 

2. Provide nursing care in a safe and organized manner. 

3. Demonstrate sound technical skills reflecting current nursing standards. 

4. Identify and fulfill the duties and responsibilities of a practical nurse as a member of health care team. 

5. Participate in the promotion of health in the hospital and the community 
6. Recognize the influence of a physical, psychosocial, and cultural milieu of health
7. Identify and implement basic scientific principles in giving nursing care.
8. Recognize the need for continued self-direction in personal and professional growth. 
C. POLICIES and PROCEDURES 
1.  ADMISSION POLICIES 
The school’s policy for admission to the Practical Nursing Program is as follows: 

A. Complete and file an application form.     

B. Be a high school graduate or have a G.E.D. 

D. Pass the COMPASS test with a minimum score of 80 in reading and 50 in math. A fee is charged for this exam. Applicant re-testing is limited to once per trimester. Test scores will be held for no more than two years. 

E. May be asked to attend a personal interview, interview by the Advisory Committee or group meeting arranged by the practical nursing department. 
F. Furnish a reference.  If no or insufficient work history a character reference will be accepted.  A relative is not an accepted reference
G. If accepted into the program, a physical examination must be performed by a licensed physician, or otherwise qualified person, prior to entering the program. The student must provide proof of (2) MMR, (2) Varicella and the 1st of a series of 3 Hepatitis B before the first day of class.  Before entering the clinical setting the student must have a negative TB Skin test.  If the skin test is positive the student must have a Chest x-ray to show no presence of the disease.
H. A negative ten panel drug screen is required. Date and time will be at the discretion of the nursing department. 
I.  An annual flu shot while in the program is mandatory.  Students refusing to receive a flu shot will not be allowed in the clinical setting.  This will result in failure of clinical and dismissal due to failure to progress. 
Class size is limited by clinical and classroom space and faculty availability.  Applicants will be notified by letter whether or not they are accepted into the Nursing Program Applicants not accepted for the class for which they applied may be considered for a later class.
2.   ADVANCED STANDING, LATE ADMITTANCE, & TRANSFER STUDENTS 
Students must meet all admission requirements of the Tennessee College of Applied Technology. This includes taking the COMPASS test. In addition to the admission requirements the student must provide a transcript from all previous schools.  The transcript will be reviewed by the Allied Health Coordinator, Student Services Coordinator, and Student Records Coordinator. Following this review, the applicant may be admitted into the program, which is already underway, provided the required criteria are met. In order to receive any previous credit, the course work must have occurred within five years of admission to the Nursing Program and the applicant must have received a grade of “C” or above. 
Prior to admission the student must pass a HESI exam in each subject in which a previous passing grading has been obtained. The student must pay for the testing and pass each test prior to receiving advanced standing placement. The student must also show competency of skills prior to performing procedures in the clinical setting.  
3. WITHDRAWAL AND READMISSION POLICIES
 If a student is absent for a period of time and unable to make up class assignments, he/she may be permitted to withdraw and be considered for reinstatement in a later class if performance is satisfactory and if those concerned recommend it. 
To officially withdraw from the nursing program the student must:

1.  Notify the primary instructor and program coordinator in writing of the intent to withdraw.

2.  Complete an exit interview with student services

3.  Submit an application if interested in readmission.
Failure to officially withdraw will influence any request for readmission.     
Any student who is terminated because of academic failure may be allowed to re-enter under the following conditions: 

1.  Contact the Allied Health Coordinator for appropriate remediation assignments. 

2. The student will be required to sit out one FULL trimester before becoming eligible to reapply.  Re-entry into training, for any student so suspended, must be approved by the program director. Evidence of remediation must be presented so as to correct any academic deficiencies. The student may appear before a readmission committee and be approved for readmission into the appropriate class, based on space available. 

3. If seeking advanced placement, see above.  

4. Complete all paperwork for readmission in the Office of Student Services. 

5. The student must take all tests and submit all homework from the time of readmission and maintain a 81 average score in each class. The student MUST also maintain an average score of 81 in all repeated courses.
4.  NURSE AID EXAMINATION CHALLENGE
If desired, an enrolled student may challenge the Nurse Aide Examination when the fundamental nursing skills portion of the curriculum has been completed, along with at least sixty hours of clinical, which includes a concentration in geriatric nursing. The student must submit a transcript from the school to verify their education along with the appropriate application from Diversified Technologies (D&S).  The transcript and letter of confirmation should be obtained from the program director.
Applications may be obtained from: 
D&S website www.hdmaster.com or
Call Toll free (877)201-0758

5. STUDENT CONDUCT CODE 
1.  The instructor has the primary responsibility for control over classroom behavior and can order the temporary removal or exclusion from the classroom of any student engaged in disruptive conduct that violates the regulations of the institution. Upon exclusion from the classroom, the student is not allowed to participate in any class activity, including tests, quizzes, lab or clinical experiences. This time is also counted as absent time. The student is not allowed to return to the class until a meeting held with the program director.
2.  Cheating and other forms of academic dishonesty are prohibited and students guilty of such are immediately responsible to the instructor. In addition to other disciplinary sanctions, the instructor has the authority to assign an unsatisfactory grade for the exercise or examination which could result in failure of the course.  Having cell phones out during a test is not allowed. This is considered cheating.
3.  Professional communication is of utmost importance in nursing. Internet communication should NOT involve the Tennessee College of Applied Technology, students, staff, or clinical affiliates. This is considered a breach of confidentiality and may result in dismissal from the school. 
4. It is the responsibility of the student to attend all scheduled classes, laboratory sessions, and conferences. If not in attendance, even though on campus, the student is considered absent. Students not present, i.e. being out of the classroom for bathroom, telephone, outside business, etc. at roll call will be considered absent/tardy and must sign in before returning to class. 
5. Students should be punctual. 5 tardies  per trimester will result in a written warning from the instructor.   6 tardies will result in being put on probation by the Student Services Officer.  After 7 tardies you will report to the program and school directors and are subject to dismissal.  Being tardy will result in a 30 minute absence
6. Smoking will not be permitted in the classroom at any time. Smoking is permitted only in the designated areas at break time and lunchtime. Use of ashtrays is absolutely required. 

7. Children are not allowed in the classroom. 

8. Examinations may not be removed from the classroom. The failure to comply with this directive will result in a zero on the exam moved from the class room.
9. If conduct is disruptive to the classroom session--the individual will be asked to leave the room and will be counted absent until allowed to return by the program director.
10. If student fails to call-in or sign-in after the roll has been called, it will be reflected as part of their worker characteristic grade. 

11. All personal matters such as phone calls, using restrooms, consulting other Instructors, purchasing snacks, should be taken care of during break. 

12. Due to class size and the large amount of information that must be covered, students are asked to write down questions they have during lecture. Instructors will have a time for questions or comments at the end of lecture, if time permits, or the student can make an appointment to meet with the instructor or any member of the nursing faculty.
13.  Cell phones are to be turned off and out of site during class time.
14.  No shorts are allowed at the Dresden Campus.
6. Conduct in the Clinical Area 
1. It is the responsibility of the student to be in the clinical area promptly and in proper uniform. 

2. Clinical begins at times specified by each clinical instructor.  Clinical in the 2nd and 3rd trimester will start at 6:30 am and end at 3:30 pm.  You will be given advanced notice of these times. Clinical days and hours may vary and are subject to change.
3. Assignments will be posted unless otherwise indicated. 

4. Break times are to be assigned per the instructor.  Smoking is only to be done at this time and only in the areas designated by the facility
5. If a student is absent from clinical for any reason the day will be considered an absent day. A clinical day is a minimum of 6 hours. Absent time will be reflected as a worker characteristic grade. Taking too long during breaks, tardiness, or absenteeism during clinical will result in an unsatisfactory clinical grade and may result in dismissal from the program. The state board of nursing requires 430 hours of hands on experience.  If the criteria is not met the student cannot sit for state boards.  The missed clinical time will have to be made up during the next trimester.
6. Leaving clinical area without instructor knowledge is not allowed. This is considered patient abandonment.  If a student does leave the clinical area without the instructor’s knowledge, the student will be dismissed from clinical and counted absent.  The student will be unable to return until a meeting is held with the program director.
7. Any illness should be reported to the instructor in the clinical area. Do not come to the clinical area unable to care for patients. All clinical time missed must be counted as absent time. If the time missed is in a required specialty field, the time must be made up.  If a student is absent for serious illness, he/she must present a written statement from his/her physician or qualified personnel before returning to class or clinical. If the student is diagnosed with a new disease process or begins on a new medication, the instructors must be notified.
8. It is required that all students maintain their own accident insurance. 
9. Conversation in the clinical area must be at a professional level only, with no discussion of personal matters. 
10. Confidentiality is imperative! Any breach of confidentiality regarding any aspect of the clinical area will be grounds for termination from the program. (This includes all information concerning classmates.) 

7.  UNIFORMS
Red Cherokee Scrubs with TCAT emblem on Left Sleeve, White Lab Coat with TCAT emblem on left sleeve, and white leather shoes are the approved uniforms for all practical nursing classes.  Only the approved uniforms can be worn in clinical.  
It is the student’s responsibility to purchase uniforms.  They are not needed until after financial aid checks are disbursed.  It is your responsibility to purchase and have approved by your instructor at least 2 weeks prior to the beginning of clinical.  If you are not dressed in the approved uniform you will be sent home and counted absent.
Badges are to be bought in the bookstore and applied prior to clinical. They need to be sewn on.  The glue does not adhere well.
8.  PERSONAL APPEARANCE FOR HEALTH CARE 
To outline the personal appearance (dress code) standard expected of team members in our local health care facilities. Compliance is necessary to maintain public confidence in the professional services provided to customers. Failure to comply will result in being sent home from clinical and counted absent until dress code is in compliance.
Students should report to all clinical areas with complete uniform
*Approved Uniform
*Student ID Badge

*Black Pen

*Wristwatch with second hand

*Bandage scissors

*White leather shoes

*Shoe Strings must be clean

*Stethoscope (not to be worn around neck)

*Pen Light
1. Hair neat and pulled back from face and neck.  No hair ornamentation allowed.  Bobby pins and pony tails are acceptable.  Hair should not hang in the face during procedures.  
2. Approved uniforms should be clean, in good repair, and appropriately sized to the wearer. Hemlines on pants should not touch the floor when the individual is standing. 
3. Hair styles and color along with jewelry should reflect principles of asepsis and safety. (small stud earrings only, one in each ear-no hoop or dangling earrings/chains for the interest of patient care and their own safety.) 

4. Eyebrow, nose, tongue, or lip jewelry- to include clear retainers, is not considered compliant with the schools or its clinical affiliates business image. 

5. Wedding band and/or engagement rings only. 

6. Moderate makeup. 

7. No perfumes, colognes, or aftershaves in-patient care areas. 

8. Good personal hygiene and good grooming are very important in every area of schooling. 

9. Beards and mustaches are allowed as long as they are trimmed neatly and do not interfere with the safety. 

10. Shoes should be white, all leather, clean, polished and in good repair. Safety, 

comfort, and appearance are the main considerations for footwear. 

Strings should be clean. White socks covering the ankles are mandatory.
11. Smoking is permitted only in areas designated by the facility. 

12. Lab coats must be removed when at the bedside and administering 

patient care. Only a white shirt may be worn under the scrub top.
13. Fingernails must be clean and short with natural polish only-No artificial nails or overlays-this has been linked to patient infection and fatality 

14. All students are required to wear their approved name identification.
Badges are to be worn at all times during classroom/clinical hours.  Pins, stickers, ribbons, extra emblems, etc. may not be attached to the I.D. card itself because they may interfere with its purpose. An additional card to which pins, etc. may be attached may be 

obtained to wear behind the I.D. card. I.D. badges should be worn on a lapel, 

collar, or chest pocket- always above waist level. Books, uniforms and disbursement  checks will NOT be issued without an ID badge.
15. Cleanliness is imperative for infection control. Stethoscopes, pen lights, etc. should be cleaned appropriately between patients. . 
16.  All visible tattoos are to be covered.

17.  Absolutely no cell phones in the clinical area.

Students who do not comply with these guidelines will be sent home and 

not allowed to return to the clinical area until the clinical instructor 

approves their appearance. Corrective action will be taken for failure to 

comply with school policy.   Any missed time will be marked as absent
Curriculum Structure





1st Trimester 

Theory


 



 


Hours 
Vocational Relations





 

    24

Basic Science and Anatomy




 

   102

Nursing Principles and Skills




 

   162

Nutrition






 

    26

Geriatrics






 

    20

Basic  Math






 

   20

Clincial








   78








 

  432





2nd Trimester


Theory









Hours 
Pharmacology






    

   108

Mental Health






 

    30
Medical Surgical Nursing




    

   102

Maternal Newborn





   

    60

Clinical







  

   132
 







 

   432





3rd Trimester

Theory









Hours
Medical Surgical Nursing




   

  102

Pediatrics






    

   60

Vocational Relations II





 

   12

Clinical







   

  258










   
  432







Clinical
Medical Surgical





300 Minimum Hours

Obstetrics






  60 Minimum Hours

Pediatrics






  36 Minimum Hours

Mental Health






  36 Minimum Hours
*The part time class will follow the same course order.  Each part time trimester is 260 hours and the course will continue until all hour requirements are met.  The part time class is 5 trimesters.
Course Title

Vocational Relations
Course Description

This course begins the study of human behavior and its pertinence to the milieu of the practical nurse.  One’s personal identification as a practical nurse begins to emerge.  Nursing functions, roles, rights and responsibilities are defined.  Trends in nursing and nursing education will be explored in the light of current realities with the knowledge that nursing is a responsible social discipline and that all nurses must be concerned about health maintenance.  Emphasis will be placed upon the practical nurse’s functions, ethical and legal rights and responsibilities as a health care provider.  Basic study skills, learning strategies, and medical terminology will be explored to assist the practical nursing student to be successful in the upcoming coursework.

Course Objectives

1. Recognizes the role of the practical nurse and members of the health team.

2. Assumes personal responsibility for acquiring the knowledge and skills of the practical nurse.

3. Recognizes the ethical and legal responsibilities of the practical nurse as they relate to the patient, family, physician, professional nurse, employer, and co-worker.

4. Identifies the extent of the responsibility and the protection afforded by the Nurse Practice Act.

5. Recognizes the importance of health organizations and the need of active participation in the practical nursing organizations.

6. Recognizes career opportunities as well as the need for continuing education.

7. Recognizes common medical terminology.

Course Title
Basic Science and Anatomy

Course Description

Basic Science for the practical nursing student is designed to familiarize him/her with the structure and function of the human body as well as the interrelationshisps and interdependency of the body systems to the maintenance of a homeostatic condition.  The effects of microbes on the human body will be studied as well as the basic mechanics of biochemistry and biophysics as they are related to the systems.

Course Objectives

1. Identify and define the basic sciences and how they affect the human body.
2. Define the association between the basic sciences and nursing.
3. Define microorganisms and how they reproduce.
4. Identify the complications caused by microorganisms and human pathology.
5. Become aware of the growth and maintenance of the human body.
6. Name and define body systems and how they work together as an integrated whole to maintain homeostasis.
Course Title

Nursing Principles and Skills

Course Description

This course is the foundation for all succeeding nursing courses and highlights basic nursing concepts and measures from simple to complex.  The student is guided to formulate his/her identity as a beginning practitioner by careful correlation of biological, physical, and social sciences.  Emphasis is placed upon understanding normal as a means of comprehending abnormal.  In all instances, the comfort, safety and maintenance of health, recovery of the te patient and the importance of the practical nurse as a member of the health team and significance that nursing is a social discipline is stressed.  There is a planned schedule of laboratory experience away from the pressure of the clinical setting where students are given opportunity to practice and perfect basic skills.  Clinical experience is selected and supervised by the instructor assigned to the student group.

1. Demonstrate knowledge of the nursing process.

2. Develop critical thinking skills

3. Identify the purpose of documentation and the importance of maintaining confidentiality

4. Demonstrate effective communication techniques that facilitate the nurse-patient relationship

5. Identify the importance of time management and prioritization.

6. Identify the principles of growth, development, and aging that affect nursing care.

7. Identify infection prevention measures.

8. Demonstrate all procedures with patient safety being a priority.

9. Demonstrate and understands the need for proper body mechanics, position changes and alignment for both the nurse and the patient.
10. Demonstrate expertise in cardiopulmonary resuscitation using the American Heart Association guidelines for its Healthcare Provider course and completes performance checkoffs prior to entering clinical.

11. Demonstrate expertise in basic nursing and IV skills by completing all procedures in the skills manual with a satisfactory mark prior to entering clinical.
Course Title

Nutrition and Diet Therapy

Course Description

Nutrition provides the student practical nurse with information related to the fundamental principles of normal nutrition.  Included in the course is a study of the basic nutrients, the use of guides for the evaluation and planning of normal diets, principles for the safe and economic selection and preparation of food, and a study of selected food legislation.  Factors cultural and religious practices and socioeconomic conditions are presented as influences on a person’s nutritional well-being.

The study of basic nutrition is presented as applicable to the students own daily living habits as well as to the patient care situations.  The need for an understanding of normal nutrition as a basis for the study of therapeutic diets is discussed.

Course Objectives
1.  Recognize that nutrition plays a vital role in the total well-being of an individual

2. Identify the functions, requirements, and sources of basic nutrients.

3. Use basic guides for the evaluation and selection of normal diets.

4.   Recognizes the influence of physical, cultural, religious and socioeconomic factors on nutrition.

5. Identify ways a normal diet can be modified for therapeutic effect.

6. Identify the uses and therapeutic effects of diets associated with common medical surgical disorders

7. Describe the factors influencing the patient’s ability to adjust to the prescribed diet therapy.

8. Assist in preparing the patient and his family to carry out the dietary regime.

Course Title

Geriatrics

Course Description

This course introduces gerontological nursing and the leadership role of the Practical Nurse caring for older adults in long term care facilities.  The normal aging process is explored with emphasis on promoting, maintaining, and restoring health in older adults.  Besides the sociological, and psychological and physiological aspects of aging, this unit will also incorporate the financial, safety, and pharmacological aspects of aging.  The curriculum, using the nursing process and basic human needs as a framework, will integrate cultural diversity, legal/ethical considerations, and the communication process to provide holistic care to the geriatric client.
Course Objectives

1. Identify developmental changes related to aging, incorporating the theories of Maslow and Erickson in the care of older adults.

2. Discuss the philosophy and theories of aging.

3. Identifies common alterations in health of the older adult and the nursing interventions required to promote wellness.

4. Identifies the concerns of older adults, including socioeconomic, safety, security, cultural, psychosocial and physical factors.

Course Title
Basic Math

Course Description
This course provides a solid base knowledge of the mathematics and concepts necessary to safely administer medications.  It will progress from simple to complex. The course will start with basic conversions, reading drug labels, and will progress to complicated calculations of drug dosages.  The information learned will guide you on your path to safe administration of all routes of medications that you will come into contact with in your practice.  Preventing medication errors is an essential part of nursing, therefore math is a required to be successful.
Course Objectives
1. Demonstrates the principles of proper medication administration and dosage calculations.
2. Computes doses relating to the mathematics of drugs and solutions and recognizes that the computation of fractional doses must be checked by two licensed personnel prior to administration.
3. Demonstrates expertise in dosage calculations by scoring a 100% on a medication calculation test prior to administering medications in a clinical setting. This is a clinical requirement and NOT part of the basic math grade
Course Title

Clinical 1st trimester

Course Description

This is an introduction to clinical and focuses on the care of geriatric clients in a long term care facility.  Basic nursing care will be mastered and skills learned in class will be performed under the supervision of a clinical instructor.  This clinical experience is 78 hours of geriatric care in a variety of settings.  Upon satisfactory completion of this clinical the student will be eligible to challenge the Nurse Aid Examination.
Course Objectives
1. Demonstrates beginning organizational skills.

2. Respects each patient as an individual.

3. Identify common fears and major concerns of the older adult

4. Describe age-related changes that occur in each body system

5. Perform and document a head to toe assessment of the older adult.

6. Identify appropriate nursing interventions to promote safety for the older adult.

7. Identify appropriate nursing interventions to promote safety of the older adult

8. Describe ways of assisting the client to maintain independence with the activities of daily living.

9. Identify members of the long term care interdisciplinary team.
10. Provides thorough nursing care, recognizing that all patients regardless of degree of illness have the same basic needs of personal care and hygiene.
11. Modifies nursing care to meet the unique needs of the chronically ill/disabled person.
12. Applies effective communication when interacting with the geriatric client.
13. Recognizes the leadership role and personal attributes of the practical nurse in long term care facility.
Course Title

Pharmacology and Administration of Medications

Course Description

The purpose of this course is to acquaint the student with nursing skills relative to the safe administration of medications as well as the basic scientific principles underlying these skills.  The student will be familiarized with the different types of medications and channels of administration, plus the purposes of drug therapy and its importance in maintaining and restoring health.   A review of mathematics of drugs and solutions will be included.  Emphasis will be placed upon the practical nurses’ legal and ethical responsibilities in the administration of medications.

Course Objectives

1. Recognizes the significance of medications in preserving and restoring health.
2. Utilizes selected scientific principles relative to the administration of medications.
3. Identifies and utilizes the rules for preparing and administering of medications
4. Prepares and administers medications correctly under supervision.
5. Recognizes his/her limitations as well as responsibilities relating to the preparation and administration of medications.
6. Demonstrates expertise in dosage calculations by scoring 100% on a Medications Calculations Test prior to administering medications clinically.
Course Title

Psychiatric Nursing and Mental Health Concepts

Course Description

This course is a brief overview of the current concepts of psychiatric nursing.  It will emphasize the role of the nurse in the prevention and treatment of mental illness.  Included will be discussions of the nursing management of the neurotic and psychotic patient, the patient with organic brain syndrome, the suicidal patient, and the patient with chemical dependency.  The increasing role of community psychiatry will be stressed.

Course Objectives

1. Identifies current concepts of psychiatric nursing.
2. Identifies and deals with some of the patient’s emotional needs and problems as part of nursing care.

3. Recognizes general characteristics of common neurotic disorders.

4. Recognizes general characteristics of the common psychotic disorders.

5. Identifies mental health resources available in the community for the patient and family.
Medical-Surgical Nursing I and II
Course Description

Medical-Surgical Nursing will provide the student practical nurse with theory related to selected medical-surgical problems affecting the adult patient.  Classroom lecture and discussion will be reinforced and applied by relate clinical experience and patient centered conferences.  The student will develop the ability to provide safe and effective nursing care to patients under the direction and supervision of the clinical instructor. 

The cause, basic pathology, signs and symptoms, relative incidence and methods of diagnosis and treatment of selected conditions will be presented as a basis for understanding the purpose and methods of nursing care.  Concepts of disease prevention and rehabilitation will be stressed in theory and practice.

The concept of total patient care will be emphasized throughout the course.  An introduction to the care of the complex surgical patient, the patient with cancer and patients with impaired functions of all body systems is included.  The influence of physical, psychological, socioeconomic and spiritual factors on the patient and family will be studied and applied in carrying out nursing care.  All contributing members of the health team will be presented as necessary adjunctions to the administration of total patient care and the role of the practical nurse as an important member of the health team will be stressed. 

Medical-Surgical Nursing I will be taught in the 2nd Trimester.  Medical-Surgical Nursing II will be taught in the 3rd Trimester.  Each class has and independent grade.

Pharmacology and nutrition will be correlated with Medical-Surgical Nursing.  Medications and diets pertinent to the medical-surgical curriculum will be discussed.  Clinical experience will be utilized to integrate this theory with a safe and dependable beginning level performance in the area of administering medications and aiding the patient and family with the dietary regime.

Throughout the course concepts and skills learned in previous courses will be reinforced and applied to the theory and care of the adult medical-surgical patient.

Course Objectives
1. Identifies the components of the nursing assessment related to medical conditions identified in each unit.
2. Describes signs and symptoms of the medical problem described in each unit.
3. Recognizes common tests and lab values associated with common medical conditions, including normal and abnormal results.
4. Identify medications used to treat common disease processes, including significant desired result and unwanted side effects.

5. Applies the proper nursing diagnoses to common medical conditions and uses the nursing process to develop a care plans associated with the condition at hand.
6. Understands that nutrition plays a vital role in the prevention and treatment of selected disease processes and is able to relate information to patient conditions.

Course Title
Obstetrics

Course Description

Current issues, growth and development of the childbearing family, fetal development and gestation are studied.  Care of the client during the antepartal, intrapartal, and postpartal periods is included as well as care of the neonate.  Included is a review of the anatomy and physiology, therapeutic /modified diets and pharmacological interventions for each body system is addressed.

Course Objectives

1. Identify current issues and cultural trends related to the childbearing family

2. Describe male and female anatomy and physiology as it relates to reproduction.

3. List signs/symptoms and stages of pregnancy and labor and delivery.

4. Describe fetal development from conception through birth.

5. Summarize the physiological and psychological effects of pregnancy on the client and the family.

6. Discuss assessment, identify deviations from the norm and select appropriate nursing diagnoses and develop a plan of care for the antepartum, intrapartum and postpartum client.

7. Discuss the assessment of the neonate at birth using the Apgar Scale.

8. Identify abnormalities: select the appropriate nursing diagnoses and develop a plan of care for the neonate

9. Identify and discuss therapeutic and modified diets related to the identified stages of pregnancy.

10. Reinforce the purpose of client’s laboratory tests and related teaching requirements, and the significance of lab values as they relate to pharmacological interventions for each body system discussed.

Course Title
Clinical 2nd Trimester

Course Description
This clinical experience expands the skill and objectives learned in the first trimester by introducing the student the hospital.  The opportunity for patient care in a variety of areas will be provided, beginning with a focus on medical surgical areas.  This experience allows the student the opportunity to relate theory to practice in a supervised situation.  The student’s ability to provide safe and effective nursing care to selected clients with minimum supervision by the clinical instructor is evidenced by meeting specific objectives in each clinical area.  Objectives specific to each area can be found in the clinical handbook     
Course Objectives

1. Applies basic scientific principles of nursing to the care of the adult medical-surgical patient with guidance.

2. Recognizes the individuality of the patient and individualizes nursing care accordingly.

3. Correlates the basic knowledge and skills of medical-surgical nursing with the practice of patient care.

4. Administers selected drugs in a safe and correct manner with direct supervision from the clinical instructor.

5. Recognizes his/her roles and responsibilities as a member of the health team, the need for continued self-direction in personal and vocational growth.

6. Recognizes the influence of a physical, sociological and psychological milieu on health.

7. Promotes health in the hospital and the community.

8. Provides teaching to clients of all ages and adjusts teaching style according to age and education level of the client.
Course Title

Pediatrics

Course Description

This course will offer the student an opportunity to more fully appreciate her pediatric patient as being intrinsically a member of the family unit.

Presented in chronological order and with an approach that emphasizes the normal healthy family member, the student enhances her/his ability to be able to recognize deviations and the effects of these deviations on the normal stages and developmental processes.  Progressing from simple to complex, the course presents the common health problems of children, emphasizing not only the disease and the nursing care appropriate to the particular condition but also the effects of illness on the development of the child.  Nutrition throughout each of the developmental stages is discussed.

The administration of medications related to pediatric patients is discussed.  The computation of pediatric dosages will be presented, stressing the difference between adult and pediatric doses.

Course Objectives

1. Recognize the influence illness may have on a child’s developmental stage.
2. Identifies the diet appropriate for selected ages and disease conditions of the children.
3. Recognizes the difference between pediatric and adult doses of drugs.
4. Identifies characteristics of each developmental stage and behavior appropriate to each stage of development.
Course Title

Advanced Vocational Relations

Course Description

This course deals with the students’ ability to identify as a practical nurse; including his/her functions, rights and legal and ethical responsibilities within the health care team and within the nurse practice act.       

Skills for successful interview, employment and retention after employment are explored.
Course Objectives

1. Identifies his/her function within the health team.

2. Identifies scope of practice as outlined in the nurse practice act

3. Demonstrates proper conduct during an interview.

4. Create a professional resume

5. Obtain an 850 or greater on the Exit Exam
Course Title
Clinical 3rd Trimester

Course Description 

This portion of the curriculum provides the student with an opportunity to continue to relate theory to practice in a supervised situation and sharpen their clinical skills.  Clinical areas in this rotation are the same as in the previous trimester, with additional focus on specialty areas.  The student will also have the opportunity to act as a team leader to prepare the student for the role of a charge nurse upon graduation.  
Course Objectives

Objectives for this trimester are the same as the previous trimesters with objectives pertaining to specialty areas being found in the clinical handbook.  

Team Leader Objectives are as followed:

1. Provide guidance and instruction to students.
2. Communicate effectively with students, staff, and clinical instructors 
3. Assist clinical instructor with delegation of duties, student assignments, and supervision
Evaluation Criteria
Theory

Students will receive a theory grade at the end of each unit and the end of the term.  The practical nursing grading scale is based on recommendations made by the Practical Nursing Directors Council and differs from the scale used in other programs in the school.  Students must maintain a “C” average in all course work.

A= 94-100
B=87-93
C=81-86  
Below 81 is Unsatisfactory

A student who receives an unsatisfactory academic grade at the end of the unit or term will be dismissed due to failure to progress.  All grades/grade averages will be rounded to the tenths place.  If the tenths place is 0.5 or greater the next whole numerical number will be assigned i.e., 80.5=81.  If the tenths place is 0.4 or less the standing numerical grade will be assigned i.e., 80.4=80.  An 80.4 is unsatisfactory.
A. Absences on test day are discouraged. If a test has to be missed a make up test will be given. It will not be the same test taken on the scheduled test day. Be prepared to take the test the first day you return.  If the return to school date is on a clinical day the instructor may choose to give the test during clinical, give the next class day, or you may go to the school to make the test up proctored by the program director. The instructor will tell you when the make-up test is to be taken. The makeup test will be a varied format as preferred by instructor. The same test the class received will not be given.  NO EARLY examinations will be given for any tests. All tests are taken with the class or taken on the set make up day.  

5 points will be deducted for the first make-up test given

10 pts for the second make-up test given

15 pts for the third make-up test given.  

After the third make up test a meeting will be held with the program director and you will be placed on academic probation.  If a fourth make-up test is required you must meet with the program director and school director prior to making up the test and no more than an 81 can be received.
B. All written assignments are to be turned in on due date. 
C. At the completion of a course all test grades are averaged. This is your final grade for the course. A Syllabus will be given to you for each class per you instructor. If you receive an unsatisfactory grade in the course, but are able to make an 850 or above on the HESI an 80.5 will be awarded as the course average.  

D. At the end of each test, the grade will be given to the student so course progress can be determined. The student is responsible for keeping up with their grades. Each course receives a final grade after completion of that course. This grade is recorded in the transcript. If the grade is unsatisfactory for the course, the student is then terminated from the program. There is no retaking of any test.  
E. The instructor will provide a list of procedures that must be completed.  Each student must perform these procedures at a satisfactory level in a lab setting before  performing any procedure on a patient. 

F.  An Exit HESI will also be given at the end of the year.  An acceptable score of a 850 or above must be made on this test before papers will be sent into the Board of Nursing.  If an 850 is not achieved the student will have an additional attempt to score an acceptable score.  Remediation is required before the 2nd attempt is made.  If an 850 or above is not achieved, additional remediation is required and the student must take a 3rd HESI at their own expense.  If an acceptable score is not achieved the student must meet with Ms. Hessing and Dr. White to discuss their options.  Each student will be required to sign a Student Acknowledgement of HESI Progression Policy prior to taking the initial HESI Exit Exam.  A copy can be found in the Appendix. 
Clinical
As mandated by the Board of Nursing, students must complete all required clinical hours for Geriatric, Psychiatric, Maternity, Pediatric, and Medical Surgical Courses. A total of 430 hours are required to be able to meet the requirements to be eligible for state boards.  There are 468 clinical hours built into our curriculum, therefore no more than 38 clinical hours can be missed during the entire year.  We strongly urge you not to miss clinical especially when assigned to specialty areas.  If more than 38 hours are missed or if you are lacking in a specialty are, you will be required to make up the hours in an additional trimester and will not be allowed to graduate with your class.
Minimum required clinical hours

Medical Surgical Nursing
300 hours

Obstetrics


  60 hours

Pediatrics


  35 hours

Mental Health


  35 hours
 A skill grade will be given every trimester in Clinical.  The skill grade will be based on the performance of procedures and written clinical assignments.  This grade will appear on the student transcript.
Grading Criteria is as follows:

E-Excellent- minimal assist from instructor-1or less reminders required -great technique-score    94-100 

S-Satisfactory – instructor assist needed- 2 reminders required--good technique- 

Score 93-87

N/I-Needs improvement- instructor assist 3-4 reminders required- technique lacking

score 86-81

U-Unsatisfactory-Maximum instructor assist required-5 or more reminders required-poor technique-
Score 80 and below-

Documentation is also a part of the skill grade-If it’s not documented it’s not done
Numerical Grades are to be determined by the instructor viewing the procedure. 
Those receiving an unsatisfactory must perfect the skill prior to reattempt in a clinical setting.  Remediation should be performed the same day, with the same instructor awarding the unsatisfactory mark.   

Students who receive 3 unsatisfactory scores in a trimester will be placed on clinical probation.  Students receiving 5 unsatisfactory scores will receive an unsatisfactory grade in clinical and is subject to dismissal for failure to progress. Further information can be found in the clinical handbook.  It will be received prior to clinical.
As of October 2014, all students going to clinical at Henry County Medical Center and its affiliates are required to receive an annual mandatory flu shot.  Religious exemptions are no longer accepted.  If a student is unable to attend clinical it will result in a failure of the course.

10. COUNSELING 
Each faculty member is available for advisement and assistance, by appointment, during office hours. Instructors are available M-F until 3:30.  The program director is available until 4:00.  Students who are having difficulty with any subject in the nursing curriculum should make a counseling appointment, as soon as possible, to meet with the faculty member teaching that subject. Hopefully, this will allow sufficient time for a successful remediation or suggestions from the faculty member on ways to improve student test scores and better understanding of the subject matter. It is the sincere desire of each member of the nursing faculty for every student to be successful in the nursing program.  Please come to us prior to receiving a probation form.  A sample of the counseling/probation form can be found in appendix  
.
The school counselor will provide individual counseling services to students who are experiencing personal, academic, behavioral, or financial problems. The counselor will either assist the student with his/her problems or refer the student to agencies to develop a solution to his/her problems.   
11.  WORKER CHARACTERISTIC GRADES
Worker Characteristic Grades are calculated each term. Points will be added or lost according to behaviors. Worker Characteristic Grades will be determined by all instructors having had experience with the student in that trimester. The Worker Characteristic grade will appear on the student's transcript in the Clinical column.  Absences, tardies, completing assignments, and disruptive behavior all show a lack of cooperation, poor work habits, and the lack of initiative.  These actions will have a negative impact on your worker characteristic grade. The instructor may document incidents that warranted lost points or added points on the back of sheet. This may be brief and is to remind you of the incident. If the incident is of a serious nature it will be written up on a counseling/probation sheet.  A sample of the worker characteristics can be found on page 32 of  the  Appendix.
. 

12. EXPENSES 
The Practical Nursing Student will be responsible for the following expenditures: 
  Compass Test 

  Preclinical Criminal Background Check 

  Physical Exam 

  Nursing Books 

  Nursing Kit 

  Watch with a second hand 

  Stethoscope Penlight 

  Bandage scissors 

  Student uniform and lab coat 

  Student ID Badge 

  White leather shoes 

  C.P.R. Certification 

  White socks   

 *Liability Insurance 

  Health insurance 

  Picture for State Board 
  Swift River online 
  State Board Fees with Pre-licensure Criminal Background Check 

  Graduation Pin 
 Registration for NCLEX with Pearson Vue
 HESI 
EXAMS
Total expenses are approximately $5300-A breakdown per trimester can be found in the front office or on our website.
13. FINANCIAL ASSISTANCE 
The school is approved for various programs of financial assistance. Information and applications for aid/grants are available in the counselor’s office. Tuition is set by the Tennessee Board of Regents and is subject to change.
15. HEALTH REQUIREMENTS 
Emergency Health Care Policy 
First aid and supportive treatment will be provided in the event of an accidental injury or sudden illness as available resources allow. Each student is responsible for his/her medical expenses for services rendered. It is required by the school’s clinical affiliations that all students maintain their own accident insurance. 
General Rules 
A. All illnesses should be reported to the instructor in the clinical area. 

B. If a student is absent for a serious illness, he/she must present a written statement from his/her physician before returning to class or clinical. 

C. When accepted into the program, a licensed physician or likewise qualified person must perform a physical exam. 
16. LIBRARY 
An assortment of nursing/reference books is maintained in the nursing office for use by the students. Laptops are also available for research purposes and must be checked out with the primary instructor.
17. ATTENDANCE POLICY 
A maximum of 42 hours per trimester for sickness or emergencies is allowed.  If the student is over 42 hours the individual is subject to dismissal from the program.  In the evening/weekend class the maximum number of absences is 9.75% of the possible hours for that trimester. The first 4 trimesters are 260 hours and the 5th trimester is 256 hours.

Use the 42 hours for major sickness or emergencies.  It is recommended to miss zero hours per trimester unless absolutely necessary.
Statistics show that absences usually lower your grade and your chances of success. Excessive absences will be reflected in the worker characteristic grade. Documentation for absences due to illness or emergencies will be required if more than 42 hours per trimester is missed.  If a doctor  appointment was made it is beneficial to obtain at statement.  It is your responsibility to keep up with your own documentation.  Bringing in documentation DOES NOT remove missed hours from your transcript. 
All students must sign in and out when joining or leaving class and must document a reason for all missed time. Failure to sign in or out may result in being counted a full day’s absence. 
 Adhering to the attendance policy is also for financial aid reasons. Non-compliance by the student may result in a decrease of financial aid. If you are going to be absent or tardy you MUST  notify the instructor.  If it is a clinical day, notify the clinical instructor.  If they are unable to reach, notify the primary instructor and leave a voice message on the program director’s phone  (731)644-7365 ext 140.  Failure to notify will result in an unexcused absence regardless of documentation.  Grades cannot be made up for unexcused absences.  Failure to notify will also be reflected upon in your worker characteristic grade.  You would not miss work without notification.  The same is expected at school.
18. GRADUATION 
Graduation shall depend upon satisfactory completion of total requirements of the program. Students shall complete all subjects with at least an 81 average in each subject area and shall successfully complete clinical requirements to be eligible for graduation. 
 An acceptable HESI score must be met before the student will be allowed to proceed with the procedures required to sit for the State Board Examination for licensure.
19. MISCELLANEOUS POLICIES 
A. Follow - Up 
Please notify the nursing staff when you pass or fail NCLEX. An effort is made to keep in touch with the graduate after he or she enters employment to determine his or her success and to make the training more relevant to future students. All graduates are requested to keep the school informed as to their employment and any change therein within the first three months of graduation.  
B. Bookstore 
If you are paying for books or uniform with federal funding the must be purchased in the bookstore.  If not using any type of grant money they can be purchased from an outside source.  ISBN numbers are available upon request. 
C. Awards 
Diplomas are awarded after meeting all course requirements satisfactorily. 

Special awards will be presented at graduation.  Refer to the Honor Graduate Award Program in the Appendix. 
D. Advisory Committee 
A General Advisory Committee composed of interested business and community leaders plays an important role in the Tennessee College of Applied Technology by providing information and recommendations which may assist the administrative staff in making decisions favorable to the effective operation of the school.
E. Automobiles and Parking 
Do not park in the staff and visitor parking at the front of the school. Student Parking is located on the left side of the building and behind the building.  There is sufficient parking for ALL students.  Parking in reserved and visitor parking is NOT allowed.  Doing so will result in a ticket and a meeting with Mr. Huffman. Please drive slowly and cautiously on campus. Student parking during clinical is designated and will be announced regarding each specific clinical site.  Each clinical facility’s parking requirements are to be followed.  The first offense for noncompliance will be moving your vehicle and a tardy and a penalty for the day.  The second offense will be counted as absent hours and a penalty until reporting to the program director.  The third offense will result in a penalty and a meeting with the program director and school director. The student will be counted absent until it is approved by the school director to return.  The clinical facility may have monetary punishments/towing fees associated with parking violations.  These fees are between you and the clinical facility and are not associated with the school in any way.
All penalties will be reflected upon in your worker characteristic grade.  Receiving < 81 on a worker characteristic grade will result in an unsatisfactory clinical grade and dismissal from the program.

F. Telephone 
The office telephones are for official school business. Students may use the office telephones only for local calls in case of an emergency. Students will not be called from class or the clinical area for telephone calls and should instruct their families not to call except in cases of emergency. 

Because they create distractions and disrupt regular work routines, the use of personally owned communication devices such as cellular phones is prohibited during classroom hours and in clinical areas. Students are to make calls or text during breaks and meal periods.   Students are expected to make friends and family members aware of this policy. Cell phones cause disruption, but if necessary cell phones should be kept on vibrate and calls are to be taken outside of the classroom. Time outside of class is counted as absent time.
G. Hallway 
The hallway is not a student lounge. Please go outside or to the vending area during breaks or after completing tests. Leaving the classroom after test completion is to the discretion of the instructor.  Approval must be obtained before leaving.
20. CRIMINAL BACKGROUND CHECK AND DRUG SCREEN 
A preclinical criminal background check is required. 

A negative ten-panel drug screen is a requirement for the Practical Nursing Program. This is to be done at the specified location only.  The Allied Health Coordinator will receive the results directly. Any student with a positive drug screen, adulterated drug screen, or who refuses to provide a negative screen will be dismissed from the program. While in the Practical Nursing Program, a drug test of the student may be requested by an instructor for suspicious behavior of the student. The program director may also request a follow-up screen if the first sample required further testing.  The student will be responsible for the cost of any additional drug testing. 

Based on the results of these checks an affiliated clinical site may determine to not allow your presence at their facility. This could result in your inability to successfully complete the requirements of this program. Additionally, a criminal background may preclude licensure or employment.  A copy can be found in the Appendix
NOTE:  Persons that have been convicted of a crime, anything more minor than a minor traffic violation, may not be granted a license to practice by the Tennessee Board of Nursing.  Persons convicted of certain crimes within the last 5 years will not be granted a license. Persons on probation will not receive a license while on probation.  If this could apply to you, please talk with the Program Director immediately.

21. NURSING RULE 1000-1.13 AND 1000-2-.13 
Effective June 1, 2006, applicants for initial licensure in Tennessee (not renewal or reinstatement) must obtain a criminal background check. This background check will be submitted to the Board’s administrative office directly from the vendor identified in the Board’s licensure application materials. 

The Board of Nursing is concerned about the number of individuals with criminal conviction histories who apply for licensure as a Practical Nurse or registered nurses. The Board’s concern stems from the fact that nurse’s care for clients and families in a variety of settings where there may be no direct supervision. Individuals to whom care is given are often vulnerable, both physically and emotionally. The nurse has access to personal information about the patient and /or his/her family, has access to the client’s property and provides intimate care to the client. 

The Board of Nursing believes that persons who receive nursing care in Tennessee should be able to have confidence that an individual licensed by the Board does not have a history of mistreatment, neglect, violence, cheating, defrauding the public, or otherwise taking advantage of another person. The Board will deny an application for initial licensure, temporary permit, or renewal Revised September 2011 Page 23 

following the provisions of the Administrative Procedures Act to persons who have been convicted as an adult or adjudicated as a juvenile of the following crimes within ten years preceding said application or renewal: 

A) Aggravated assault, as in T.C.A 39-13-102; 

B) First Degree Murder, as in T.C.A. 39-13-202; 

C) Second Degree Murder, as in T.C.A. 39-13-207; 

D) Voluntary Manslaughter, as in T.C.A. 39-13-211; 

E) False Imprisonment, as in T.C.A 39-13-302; 

F) Kidnapping, as in T.C.A 39-13-303; 

G) Aggravated Kidnapping, as in T.C.A 39-13-304; 

H) Especially Aggravated Kidnapping, as in T.C.A. 39-13-305; 

I) Robbery, as in T.C.A 39-13-401; 

J) Aggravated Robbery, as in T.C.A. 39-13-403; 

K) Especially aggravated Robbery, as in T.C.A. 39-13-403; 

L) Aggravated Rape, as in T.C.A. 39-13-502; 

M) Rape, as in T.C.A. 39-13-503 

N) Aggravated Sexual Battery, as in T.C.A. 39-13-504 

O) Sexual Battery, as in T.C.A. 39-13-505; 

P) Statutory Rape, as in T.C.A. 39-15-506; 

Q) Theft of property, as in T.C.A. 39-14-103 or of services, as in T.C.A. 39-14-104; 

R) Forgery, as in T.C.A. 39-14-114; 

S) Falsifying of Educational and Academic Records, as in T.C.A. 39-14-136; 

T) Arson, as in T.C.A. 39-14-301; 

U) Aggravated Arson, as in 39-14-302; 

V) Burglary, as in T.C.A. 39-14-402; 

W) Aggravated Burglary, as in 39-14-404; 

X) Incest, as in T.C.A. 39-15-302; 

Y) Aggravated Child Abuse, as in T.C.A. 39-15-402; 

Z) Sexual Exploitation of a Minor, as in T.C.A. 39-17-1003; 

AA) Aggravated Sexual Exploitation of a Minor, as in T.C.A. 39-171004; 

BB) Especially Aggravated Sexual Exploitation of a minor, as in T.C.A. 39-17-1005; 

CC) Assisted Suicide, as in T.C.A. 39-13-216; 

DD) Rape of a Child, as in T.C.A. 39-13-522; 

1000-1-13(3) Any individual who applies for initial licensure, temporary permit, or licensure renewal and supplies false or incomplete information to the Board on an application for licensure regarding the individual’s criminal conviction record will be denied said initial licensure, temporary permit, or renewal. 100-1-13(4) The Board considers any criminal conviction, whether or not listed in Rule 1000-1013(2) above, to be a violation of T.C.A. 63-7-115 Revised September 2011 Page 24 

22. QUALIFICATION FOR PRACTICAL NURSES 
Tennessee Code Annotated Section 63-7-109. 

An application for a license to practice as a licensed practical nurse shall submit to the board evidence in such form as the board may prescribe that the applicant:
1. Is in good physical and mental health; 

2. Has completed the twelfth grade or its equivalent or has successfully 

passed the test for and has received a general equivalency diploma and 

such other preliminary qualifications and requirements as the board may 

describe; and, 

3. Has successfully completed a course of study in an approved school for 

practical nurses, as defined by the board, and the applicant holds a 

certificate there from, or the approved school has certified to the board 

that the applicant has met all requirements for a certificate.  
23. STUDENT AGREEMENT 
All students must read and sign the Student Statement of Agreement and provide proof of Health Insurance.  A copy is found in the Appendix.
Appendixes begin on next page.
Last Revised October 2014
Revised: April 1, 2014
COUNSELING/PROBATION FORM
Problem:
Student:
grade
Date of Conference:
clinical performance

attendance
code of ethics (conduct, dress, dismissal, & standards)

Description of Problems Leading to Conference
Recommendation of Instructor
Remedial measure and specific amount of time for remedial measure to be taken by student before re-evaluation.

Statement by Student (If no comment, must write "no comment" & sign)

I have read the description of the problem and understand that I am/am not being placed on probation. I further understand I will be re-evaluated in
weeks and progress in the above area must be evident at that time.
Signature of Student_________________________Date_____________________________
Signature of Instructor_________________________Date___________________________

[image: image2.emf]Practical Nursing Program Clinical Evaluation/Worker Characteristic Form   Tennessee College of Applied Technology at Paris           Name _____________________________ ___       Date_______________     Class_______________   Cooperation:   1.   Works well with peers and authorities  as evidence  by:             A.     Interacting effectively with   classmates ,  patients,  instructors and staff         3  2  1   B.   Demonstrating  a professional attitude through speech  and behavior                 3  2  1   C.   Retaining emotional composure and self -   control: is tactful and courteous              3  2  1    2.     Uses good communication skills  as evidence  by:   A.   Using correct terminology   and utilizing   therapeutic  communication                3  2  1         B.   Writing is legible,  timely,  pertinent ,   and organized                 3  2  1   C.   Reporting to staff before leaving the floor                   3  2  1   3.     Adaptive to change and new ideas   by:   A.   Welcoming suggestions for improvement in we ak areas of practice             3  2  1   B.   Utilizing constructive criticism as evidence by change in behavior               3  2  1   Work Habits:   1.     Follows Instructions as evidence by:   A.   Being punctual and present in assigned clinical area                 3  2  1   B.   Notifying    instructor of absence or tardiness   prior to clinica l               3  2  1   C.   Appearance is according to policy                     3  2  1   D.   Maintaining confidentiality and HIPPA regulations                 3  2  1     E.   Adhering to the scheduled lunch and break times                 3  2  1   F.   Completing all patient care prior to written assignments             3  2  1   2.     Works consistently on assignments as evidence by:   A.   Providing patient care in a timely manner                  3  2  1   B.   Submitting written assignments in a timely manner                3  2  1   3.   Makes wise u se of time  and stays on task  as evidence by:   A.     Gathering pertinent data from the EMR                 3  2  1   B.   Organizing care effectively and setting priorities                 3  2  1   C.   Being ready for and participating in post conference                3  2  1   4.     Gives attention to det ail and accuracy as evidence by      A.     Implementing   safety/infection control as determined by patient condition           3  2  1     B.   Maintains bed in low position with side rails up and call light within reach          3  2  1     C.   Administering all medications with proper  techniques and responsibility       3  2  1   D.   Providing patient privacy during procedures and treatment         3  2  1   E.   Performing all nursing procedures according to skill manual/facility policy       3  2  1   A.   Properly caring for patients possessions and surroundings         3  2  1     Initiative:   1.     Is a self starter as evidence by:           A.   Visits patient immediately upon receiving assignment           3  2  1    B.   Introducing self to patient and determining   needs and condition         3  2  1     C.   Actively seeking learning experiences               3  2  1     D.   Demonstrating a willingness to help   2.     Displays a desire to learn as evidence by:   A.   Chooses patient assignment based on learning potential           3  2  1   B.   Demonstrating knowledge of medications including:  uses, interactions,    s ide effects, and teaching                 3  2  1   C.   Demonstrating skill of interpretations and correlation of lab values       3  2  1   3.     Accepts responsibility as evidence by   A.     Functioning within the limitations of the students role           3  2  1   B.   Reporting all pertinent data related to patient condit ion to nurse/instructor     3  2  1            


                              TENNESSEE TECHNOLOGY CENTER AT PARIS

      HONOR GRADUATE  PROGRAM
The following criteria will be used for selection of TCAT honor graduates as set by the team on Honor Standards (Willie Huffman, Paul Carney, Lode Goodgine, Teresa Schafer, Sherry Wilson, and Pat Greer).
Two levels of awards are available to students upon graduation:
Silver- An honor signifying the student as one of the top students across the

school This honor recognizes them for top grades, attendance, and work ethics,  

Gold- The highest honor that can be achieved by a TCAT Graduate,
Normal Eligibility

	
	 Silver
	Gold

	
	Average of Skill and Theory Grades * *
	Attendance %
	Average of Skill and Theory Grades * *
	Attendance %

	 All Programs
	93-96 
	      95% 
	97-100
	    95%

	
	
	
	
	


** Skill and Theory Average and attendance should be from the time the student became enrolled until the day the recommendation is given by the instructor.
Other guidelines

1. The Worker Characteristics grade eligibility will remain flexible and eligibility will be determined based on each instructor's individual guidelines.

2. A completed recommendation form from each program instructor must be filled out for a student to be eligible. All recommendation forms will be reviewed by the Honor Graduate Review Committee.

3. A student's record must show no disciplinary warnings or action nor excessive absenteeism.

4. Student's grade average must NOT include credit for a course block that has been re-taken or in which make-up work has been given to bring up the student's grade.

5. Student who have had a break in their training are eligible for Honor Graduate status if they left in good academic and attendance related standing.

Special Circumstances

Circumstances may arise in which a good, student falls below the guidelines for eligibility. In such cases, the Honor Graduate Review Committee will consider recommendations of the program instructors).

Example: A student may have a good attitude in class, participates, is self-motivated, etc. but does not meet the attendance requirements because of a death in the immediate family, a car accident, seriously ill-injured child, surgery, or other such extenuating circumstances.

Recommendation

Student Name: Program:

L Student's Grade Average (Theory and Skill)





2. Student's Attendance %: (Hours in attendance/Possible Hours)  ________

3. Disciplinary/Attitude Problems: Yes
 No


Worker Characteristic Grade Average:



_______

 Explain

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
4. Extenuating Circumstances for the Committee to consider: 

Yes  _____No


Explain

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Instructor 1 Signature:  ___________________________

Date:


Instructor 2 Signature: _                                                     ___
Date:

 Student Statement of Agreement 
I hereby state that I have read and understand fully all of the policies as stated in the Student Practical Nurse Handbook and will abide by these rules of conduct. Furthermore, I understand that because my training requires that I spend time in affiliating agencies, I am subject to all of the codes / policies of that particular agency including random drug screens at my expense. To the best of my knowledge, I have and will continue to be honest and forthcoming in all interactions regarding my nursing profession, and that it is my responsibility to read these codes / policies and to abide by them. Failure to do so will result in inability to complete clinical training, suspension and/ or termination from the Nursing Program. 
Name ________________________________________ Date ____/_____/____ 

(Please Print) 
Signature _____________________________________ 

ACKNOWLEDGEMENT OF RECEIPT OF DRUG/ALCOLHOL ABUSE POLICY

FOR

TENNESSEE COLLEGE OF APPLIED TECHNOLGY

NURSING PROGRAM

I herby acknowledge receipt of the Tennessee College of Applied Technology’s policy governing the use and/or abuse of drugs and alcohol, its intention to test for such substances and the possible penalties for violation of that policy.  

I understand the purpose of the policy is to provide a safe working environment for persons (patients, students, hospital, and school staff).  I understand that prior to participation in the clinical experience and on a random basis. I will be required to undergo drug screening or my blood or urine.  I further understand that I am subject to subsequent testing, at my expense, based on a reasonable suspicion that I am using or am under the influence of drugs or alcohol such that impairs my ability to competently perform the tasks required of me.

I agree to be bound by this policy and understand that refusal to submit to testing or a positive result from testing under this policy will affect my ability to participate in a clinical experience and may also result in dismissal for academic reasons.

Additionally, I understand that should a positive result from testing occur indicating a violation of the policy, up to and including dismissal from the program or the Tennessee College of Applied Technology may result.

I herby authorize any physician, laboratory, hospital or medical professional retained by the Tennessee College of Applied Technology to conduct such screening and provide the results thereof to the Tennessee College of Applied Technology.  I hereby release the Tennessee College of Applied Technology from any claim or liability arising from such tests, including but not limited to the testing procedure, the analysis, the accuracy of the analysis or the disclosure of the results.

I also understand that I am subject to the terms of the general student social disciplinary policy of the Tennessee College of Applied Technology and to the Drug-Free Schools and Communities Policy of the Tennessee College of Applied Technology, as well as, federal, state and local laws regarding drugs and alcohol.

______________________________________________
______________________

Student’s signature





Date

PRACTICAL NURSING PROGRAM

HUMAN SUBJECTS DOCUMENT

ASSUMPTION OF RISK AND CONSENT TO PROCEDURES

General Information:
During this course you will be participating in laboratory activities in which learning by students requires the use of human subjects as part of the training.  As a part of these learning activities you will be asked to perform specific skills as well as be the subject of specific skills practiced by students.  These learning activities will be conducted under the supervision of the course instructor.

Benefits:
The activities listed have been selected because they are skills essential to the learning process and the faculty believe that realistic practice is essential for optimum learning.  

Bloodborne Pathogen Exposure
It is important that you be aware that blood and other body fluids have been implicated in the transmission of certain pathogens, particularly Hepatitis B Virus (HBV) and Human Immunodeficiency Virus (HIV), the virus responsible for Acquired Immune Deficiency Syndrome (AIDS).  In order to minimize risk of exposure to bloodborne pathogens, the student must agree to follow Standard Precautions guidelines as well as comply with regulations outlined in the OSHA Bloodborne Pathogen Standard.  

Risks/Discomforts
Participation may create some anxiety or embarrassment for you.  Some procedures may create minor physical or psychological discomfort. Specific risks are listed below.

Your Rights
You have the right to withhold consent and to withdraw consent after it has been given.  You may ask questions and expect explanation of any point that is unclear.

	Learning Activity


	Specific Benefit
	Risks/Discomfort

	Venipunctures, IV insertionIntramuscular, Intradermal and Subcutaneous Injections 
	Student gains experience needed prior to performing procedures on actual patients
	Possibility of hematoma or bruising; slight, temporary pain with procedure; slight risk of temporary nerve inflammation



	Finger puncture 
	Same as above
	Slight, temporary pain upon puncture; minimal possibility of infection (provided area is kept clean)




I have read the above Human Subjects Document.  I acknowledge my understanding of the risks 
and benefits described.  My questions have been answered.  I agree to participate as a subject in the learning activities listed above.

Signature__________________________________

Date___________________
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Student Acknowledgement of HESI Progression Policy

By signing this form I acknowledge:

1. Receipt and Understanding of the HESI Progression Policy

2. That if I do not earn an 850 or higher on the Exit HESI, I will be required to perform 30 hours of remediation 

3. I understand that remediation is mandatory before I am allowed to take additional Exit Exams.

4. I must make an 850 or greater must be scored on the 2nd Exit HESI or my papers will not be sent in to the board of nursing.  

5. If a 3rd version is needed, I know that a review course is recommended prior to testing.  I must pay the additional exit exam fee, show proof of payment and remediation, and be present on campus for retesting.on__________________________________.
6. If an 850 or greater is not achieved on the 3rd attempt, I must schedule a meeting with Ms. Hessing and Dr. White to discuss my options.

7. I understand that a Comprehensive HESI will be given at the end of Basic Science, Fundamentals, Nutrition, Pharmacology, Mental Health, Obstetrics and Med-Surg II, and Pediatrics  These exams will carry the same weight as regular test in that subject.  If you are failing the class and your score is a 850 or above you will receive an 80.5 in the course and will continue to the next course.
Student Name (Print) _____________________________________
Student Signature_______________________________  Date____________
Instructor Signature_________________________________________
Program Director Signature ___________________________________

*A copy of this form is to be signed given to the student, the original is to be brought to the program director

Worker Characteristic Form
[image: image4.emf]Date: 

Grading Policy Guidelines 

Worker Characteristics - This encompasses the average of three areas:

A. Attendance and Punctuality 

B. Use of Time

C. Demonstrated Professionalism

A.  Attendance grade will be based on the hours absent from the class as follows: B.  Use of time wisely.

Total hours enrolled:

Hours

Missed

Attendance

Grade

Total Hours Missed: 0% 100 Efficient and Productive Worker

Absentee %   1% - 6% 95

6 - 24 hrs

Use Time Well

7% 90

30 hrs

Occasionally Wastes Time

8% - 9% 85

36 hrs

Not Using Time Wisely

10% 80

42 hrs

Wastes Time on a Daily Basis

11% - 12% 75

48 hrs

13% 70

54 hrs

Over 13% 65

C. Demonstrated Professionalism- How student conducts him/herself daily. Each item is worth up to 20 points.

Exceeds

Expectations

Meets

Expectations

Needs

Improvement

Unacceptable

20 16.5 10 5

20 16.5 10 5

20 16.5 10 5

20 16.5 10 5

20 16.5 10 5

A.  Attendance Grade

B.  Use of Time Grade

C.  Professionalism Grade

WORKER CHARACTERISTIC GRADE  

60

100

90

80

70

Student Name: 



5. Initiative (motivated, self-starter)

1. Attitude

3. Appearance

4. Cooperation (follows rules)

2. Quantity and Quality of work


PAGE  
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Practical Nursing Program Clinical Evaluation/Worker Characteristic Form

Tennessee College of Applied Technology at Paris

 		

Name ________________________________    	Date_______________		Class_______________

Cooperation:

1. Works well with peers and authorities as evidence by:					

A.  Interacting effectively with classmates, patients, instructors and staff			 3  2  1

B. Demonstrating a professional attitude through speech  and behavior 	   		 3  2  1

C. Retaining emotional composure and self- control: is tactful and courteous	   		 3  2  1 

2.  Uses good communication skills as evidence by:

A. Using correct terminology and utilizing therapeutic  communication  	  		 3  2  1	   

B. Writing is legible, timely, pertinent, and organized			  		 3  2  1

C. Reporting to staff before leaving the floor					  	 3  2  1

3.  Adaptive to change and new ideas by:

A. Welcoming suggestions for improvement in weak areas of practice		  	 3  2  1

B. Utilizing constructive criticism as evidence by change in behavior		  		 3  2  1

Work Habits:

1.  Follows Instructions as evidence by:

A. Being punctual and present in assigned clinical area				  	 3  2  1

B. Notifying  instructor of absence or tardiness prior to clinical			  	 3  2  1

C. Appearance is according to policy						  	 3  2  1

D. Maintaining confidentiality and HIPPA regulations				  	 3  2  1	

E. Adhering to the scheduled lunch and break times				  	 3  2  1

F. Completing all patient care prior to written assignments					 3  2  1

2.  Works consistently on assignments as evidence by:

A. Providing patient care in a timely manner					   	3  2  1

B. Submitting written assignments in a timely manner				   	3  2  1

3. Makes wise use of time and stays on task as evidence by:

A.  Gathering pertinent data from the EMR					  	3  2  1

B. Organizing care effectively and setting priorities				  		3  2  1

C. Being ready for and participating in post conference				   	3  2  1

4.  Gives attention to detail and accuracy as evidence by 	

A.  Implementing safety/infection control as determined by patient condition	   		3  2  1	

B. Maintains bed in low position with side rails up and call light within reach	  		3  2  1	

C. Administering all medications with proper techniques and responsibility			3  2  1

D. Providing patient privacy during procedures and treatment				3  2  1

E. Performing all nursing procedures according to skill manual/facility policy			3  2  1

1. Properly caring for patients possessions and surroundings				3  2  1  

Initiative:

1.  Is a self starter as evidence by: 	    

A. Visits patient immediately upon receiving assignment					3  2  1 

B. Introducing self to patient and determining needs and condition				3  2  1	

C. Actively seeking learning experiences							3  2  1  

D. Demonstrating a willingness to help

2.  Displays a desire to learn as evidence by:

A. Chooses patient assignment based on learning potential					3  2  1

B. Demonstrating knowledge of medications including:  uses, interactions, 

side effects, and teaching								3  2  1

C. Demonstrating skill of interpretations and correlation of lab values			3  2  1

3.  Accepts responsibility as evidence by

A.  Functioning within the limitations of the students role					3  2  1

B. Reporting all pertinent data related to patient condition to nurse/instructor		3  2  1		



	

 	 			  	  	     



			







Instructor signature _____________________________   Student Signature_______________________	

3=Always     2=Usually     1=Occasionally     	




